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!l PREFACE:

The Company has adopted the Code of Conduct for Directors and
Senior Management ("the code") which lays down the principles and
standards that should govern the actions of the company and its
employees. Any actual or potential violation of the CodL, lio*"o.v.r.
insignificant or perceived as such, would be a matter of serious
concern for the company. The role of the employees in pointing out
such violations of the Code cannot be undermined.

Section 177 of the companies Act, 2013 read with Rule 7 of the
companies (Meetings of Board and its powers) Rules, 2ol4 requires
every listed company to establish a vigil mechanism/ whistle blower
policy for the Directors and employees to report genuine concerns in
such manner as may be prescribed.

Regulation 22 of the SEBI (LODR) Regulations, 201s and other
applicable provisions between listed companies and the stock
Exchanges, inter alia, provides for a mandalory requirement for alllisted companies to establish a mechanism called Whistle Blower
Policy' for employees to report to the management instances ofunethical behaviour, actual or suspected fraud or violation of the
company's code of conduct or ethics policy.

Accordingly, this vigil Mechanism/ whistleblower policy (,,the policy,,)
has been formulated with a view to provide a niechanism for
employees of the company to report to the management instances ofunethical behaviour, actual. or suspected. fraud or vioration of the
company's code of conduct or ethics policy.

!)OBJECTTVE:

Tlg c_ompany is committed to adhere to the highest standards ofethical, moral and legal conduct of business operations. To maintainthese standards, .the company encourages its Lmproyees to replrt tothe management instances of unethical blhaviour, L"iu"l or suspectedfraud or violation-of the company's code of conduct or ethics policy tocome forward and express these concerns without fear of prni"hrrr.rtor unfair treatment. This policy aims to provide an avenue foremployees to raile concerns/ report to the rlanagement instances ofunethical behaviour, actual or suspected ftaud 1r violation o1 thecompany's code of conduct or ethics policy ete.

3) SCOPE:

The Vigil Mechanism/ Whistleblower Policy intends to cover seriousconcerns that 
^ 
cor:ld 

_ 
have grave impaci on the operations andperformance of the business of the company. This mechanism



provides a channel to the employees to report to the managementinstances of unethical behaviour, actuar 'or 
suspected fraud orviolation of the company's code of conduct o, .tii"* p"li")^ 

-f;;
mechanism provides for adequate safeguards against victirnizition ofemployees and directors and also provide for direct access to thechairman of the Audit committee in exceptional cases.

The policy, however, neither 
lelea.ses emproyees from their duty ofconfidentiality in the course of their work rroi i" it a route ror tat<ingup a grievance about a personal situation.

f) pEFrNrTroNS:

"Alleged urongful conduct' shall mean violation of law, infringement ofcompany's rules, misappropriation of monies, actuar o. Jr*p."t.afraud, substantial and specific danger to public health 
".ra ""i.ly-o,abuse of authority.

'A.udit committee" means a committee constituted by the Board ofDirectors of the Company in accordance with Section LTZ of thecompanies Act, 2013 and SEBI (LODR) Regulations, 2015.

"Board" means the Board of directors of the Company.

"compang" means Ritesh Internationar Limited, its units andadministrative offices.

"code" means code of conduct for Directors and senior Managementadopted by Ritesh International Limited.

"Dbciplinary Action" means any action that can be taken on thecompletion of /during the invesiigation proce.ai"g. including but notlimited to a warning, imposition of fi.r", 
"rr"p.rr"-i-oi. 

from official dutiesor any such action as is deemed to be fit considering the gravity;iirr"matter.

"Employee" means all the present employees and whole time Directorsof the Company

"Protected Di,sclosure" means a concern raised by an employee orgroup of employ."." g{ the company, through a wriiten communicationand made in good faith which disclose" oi d.*onstrates informationabout instances of unethical behaviour, acturr o.-suspected fraud orviolation of the company,s code of corrduct o. .tfri"s policy. It shouldbe factual and not speculative or in the natur. oi"r, interpreta tion /conclusion and should contain as much specific information aspossible to allow for proper assessment of the nature and extent of theconcern.
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. "policy or This Policy" means "Vigil Mechanism/ Whistleblower policy."

o "subjecf" means a person or group of persons against or in relation to
whom a Protected Disclosure is made or evidence gathered during the
course of an investigation.

. "vigilance and. Ethics officer" means an officer appointed to receive
protected disclosures from whistle blowers, conducting investigation of
the case, maintaining records thereof, placing the investigation report
to the Audit committee as the case may be, for its disposal and
informing the Whistle Blower of the result thereof.

o "Whbtle Blouer" i" 
"r, employee or group ol employees who make a

Protected Disclosure under this policy

5} ELIGIBILITY:

Various stakeholders of the Company are eligible to make protected
Disclosures under the Policy. These stakeholders may fall into any of
the following broad categories: ...

. Employees of the Company

. Employees of other agencies deployed for the company,s activities,
whether workin-g from any 9f !h. company,s ,r.rit"i branches/
administrative offices or any other location.

o contractors, vendors, suppliers or agencies (or any of their employees)
providing any material or service to the Companyo Customers of the Company

. Any other person having an association with the company

A person belonging t9 l.ry of the above mentioned categories can avail ofthe channel provided by this Policy for raising an issue covered under
this Policy

q covERAGE UNpER THE POLTCY:

The Policy covers malpractices and actions which
suspected to take place involving:

o Abuse of authority
o Breach of contract

have taken place /

' Negligence causing substantial and specific danger to public health and
safety

. Manipulation of company data/records.
o Financial irregularities, including fraud or suspected fraud or breach

of Internal Control and checks or deliberate. 
"rro, in preparations of

Financial statements or Misrepresentation of financial ieports.



. Any unlawful act whether Criminal/ Civil
o Pilferation of confidential/propriety information.
. Deliberate violation of law/regulation.
. Misappropriation of company funds/assets.
o Breach of company policy or failure to implement or comply with any

approved Company policy.
. Willfully causing financial loss to the Company

!I GUIDING PRINCIPLES:

To ensure that this Policy is adhered to and to assure that the concernswill be acted upon seriously, the Company will:_

o Ensure that the whistrebrower and.for the person processing the
Protected Disclosure are not victimized, for doing so.o Treat instances of unethical behaviour, actu.i o, suspected fraud orviolation of the company's code of conduct or ethics policy as a serious
matter, including initiating disciplinary action o, p.isorri 1*1.o Ensure complete confidentiality.

o Not attempt to conceal evidence of the protected Disclosure.. Take disciplinary action, if any one destroys. or conceals evidence ofthe Protected Disclosure made/to be made.o Provide an opportunity of being heard to the persons involved
especially to the Subject.

gI RECEIPT AND DISPOSAL OF PROTECTED DISCLOSURES.

All Protected Discrosures should be reported in writing by thewhistleblower / comprainant as soon as possible after" hei shebecomes aware of the same so as to ensure a crear understanding oftire issues raised and shourd either be typeJ Lr written in a relibtehandwriting in English/ Hindi/ any local f""irg""S.

The Protected Discrosure shourd be submitted in a crosed and securedenvelope and should be super scribed as ,,protected disclosure underthe whistle Blower policy". Alternatively, the same can also be sentthrough email *itl the subject ,,proiected disclosure under thewhistle Blower poricy". If the complaint is not super scribed. andclosed as mentioned above, it wil noi be possible for the vigilance andEthics officer to protect the complainant and the protected disclosurewill be dealt with as a normal distlosure

In order to protect identity of the whistleblower /complainant, thevigilance and Ethics officer wil not issue any acknowledgement to theWhistleblower /complainants and they are Larri..a not to enter intoany further correspondence with the vigilance .rrJ Btrri"s officer. TheVigilance and Ethics officer shall .""-rr. that in case any furtherclarification is required ].,e/ she wil g"i i" touch with the
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Whistleblower / complainant. "

Anonymous disclosure shall not be entertained by the vigilance"and
Ethics Officer.

The Protected Disclosure should be forwarded under a covering letter
signed by the complainant. The vigiiance and Ethics officer shall
detach the covering letter bearing the identity of the Whistleblower
/complainant and process only the Protected Disclosure.

A11 Protected Disclosures should be addressed to the vigilance and
Ethics Officer of the Company. The contact details of the Vigilance and
Ethics Officer is as under:-

Name and Address: Mr. Rijul Arora
Ritesh International Limited
3 5 6, Industrial Are a-A, Ludhiana- 1 4 1 0 0 3
Email : nj ul) 7 @ mail. co m

The Protected Disclosure against the vigilance and Ethics officer
should be addressed to the chairman of the company and the
Protected Disclosure against the chairman of the company should be
addressed to the chairman of the Audit committee. The contact
details of the chairman and the chairman of the Audit committee
are as under:

Name and Address of Chairman:
Mr. Rajiv Arora
Ritesh International Limited
3 5 6, Industrial Areq.A, Ludhiana- 1 4 1 0 O 3
Dmail : r aj iu _rite sh2 O O 7 @ mail. co m

Name and Address of Chairman
of Audit Committee: Mr. Raghunath Na56rar

Ritesh International Limited
3 5 6, Industial Area-A, Ludhiana- 1 4 1 003
Email : r ag hu7.,aA g ar 9 @ mail. c o m

P) INVESTIGATION:

' On receipt of the protected disclosure, the Vigilance and Ethics Officer
shali make a report on the Protected Disclosure and also ascertain
from the Whistleblower / complainant whether he was the person who
made the protected disclosure or not. He shall also carry- out initial
investigation either himself or by involving p.ny other Oificer of the
company or an outside agency before referring the matter to the
chairman or the chairman of the Audit committee as the case may
be, for further appropriate-investigation and requisite action. The



report shall include:

a) Brief facts;

b) whether the same Protected Disclosure was raised previously by
anyone, and if so, the outcome thereof;

c) Details of actions taken by vigilance and Ethics officer / chairman
as the case may be for processing the complaint;

d) Findings of the investigation;

e) The recommendations / other action(s).

After all the protected disclosures under this policy are recorded and
investigated by the vigilance and Ethics officei and a report is
submitted to them, the chairman / chairman of the Audit committee
as the case may be, may investigate and may at its discretion consider
involving any other officer of the company and,/ or an outside agency
for the purpose of investigation.

The decision to conduct an investigation is by itself not an accusation
and is to be treated as a neutral fact finding process.

Subject(s) will normally be informed in writing of the allegations at the
outset of a formal investigation and have opportunity for-providing hisinputs during the investigation.

subject(s) shall _!"y. a duty to co-operate with the vigilance andEthics officer /chairman / chatrma,n-of the Audit committee as the
case may be or any of the officers appointed by it in this regard.. 

- - -

Subject(s) have a right to consult with a person or persons of theirchoice, other than the Vigilance and Ethics office'r/ Ch"r*"" Ichairman of the Audit committee and/or the whistle Blower.

Subject(s) have a responsibitity not to interfere with the investigation.
Evidence shall not be withheld, destroyed or tampered with andwitness shall not be influenced, coached, ihrqatened or intimidated bythe subject(s).

Unless there are compelling reasons not to
given the opportunity to respond to material
investigation report.

Subject(s) have a right to be informed
investigations.

do so, subject(s) will be
findings contained in the

of the outcome of the

qja



o The investigation shall be completed normally within 90 days of the
receipt of the protected disclosure and is extendable by such period as
the chairrnanf chairman of the Audit cor"nmittee as the ir.. -"ybe, deems fit upon request by the vigilance and Ethics officer.

&I DECISION AND REPORTING:

' If an investigation leads the Vigilance and Ethics Officer / Chatrrnan/
Chairman of the Audit Committee as the case may be to conclude that
an improper or unethical act has been committed, the Vigilance and
Ethics officer / Chatrrran/ Chairman of the Audit Commlttee as the
case may be, shall recommend to the management of the company to
take such disciplinary or corrective action as it may deem nt. tt i"
clarified that any disciplinary or corrective action initiated against the
Subject as a result of the findings of an investigation pursui.rt to thl"
Policy shall adhere to the applicable personnel or stlff conduct and
disciplinary procedures.

The vigitance and Ethics officer shalr submit a report to the Audit
Committee on a regular basis about all Protected Disclosures referredto him/her since the last report together with the results of
investigations, if any.

In case the subject is the chairman of the company, the chairman ofthe Audit Committee after examining'.the Protlcted Disclosure shallforward the protected disclosure to other members of the Auditcommittee. The Audit committee shall appropriately and
expeditiously investigate the protected Disclosure.

A whistle Blower/ comprainant who knowingly makes farse alegations
of unethicai & improper practices or about alllged wrongful con-duct ofthe subject to the Vigilance and Ethics officer I chairman/
chairman of the Audit committee as the case'may be, shall u. ."u:."tto appropriate disciplinary action in accordance with the ruies,procedures and policies of the Company.

lJl t

' The complainant, Vigilance and Ethics officer Vigitance and Ethicsofficer / Chairman I Chatrman of the Audit Committee as the casemay be and other Members of Audit committee, the subject and
everybody involved in the process shall:

under this policy for completing the process of investigations;



121 PROTECTTON TO WHTSTLEBLOWER:

If one raises a concern under this policy, he/she will not be at risi< of
suffering any form of reprisal or retaliation. Retaliation includes
discrimination, reprisal, harassment or vengeance in any manner.
company's employee will not be at the risk Jf losing her/ his job or
suffer loss in any other manner like transfer, deniotion, refu"sal ofpromotion, or th_e__like including any direct or indirect use of authority
to obstruct the whistleblower's right to continue to perform his/her
duties/functions including making further protected. bisclosur., u., ,"result of reporting under this policy. The protection is availabre
provided that:

a11egationscontainedinit,aresubstantia11ytrue;and

Anyone who abuses the procedure (for example by mariciously
raising a concern knowing it to be untrue) will t. subject todisciplinary action. If considered appropriate or necessary, suitable
legal actions may also be taken .g.i.r"i such individuarsi 

'However,

no action will be taken against anyone who makes an allegation ingood faith, reasonabry believing it to be true, even if the alle"gation isnot subsequently confirmed by the investigation.

As a_ matter of general deterrence, 
-the company shall publicly inform

employees of the penalty irnposed and disqipiirr. of any pe"rson- formisconduct' Any investigation into instances of unethical tehaviour,actua-l or suspected, fraud or vioration of the company,s code ofconduct will not influence or be.influenced by any-disciplinary orredundancy procedures already taking prace 
"oir".r.ri.,g an- "*prly."reporting a matter under this foficy 

,
Any other Employee/business associate assisting in the saidinvestigation shall also be protected to the same extent as theWhistleblower.

13t

All reports and records associated with Protected Disclosures areconsidered confidential information and access'will be restricted to thewhistleblower, vigilance and Ethics officer / chairm an / chairman orthe Audit committee as the case may be and.other members of Auditcommittee and any resulting investigations, reports or resulting actionswill generally not be disclosed to thi public except as required by anylegal requirements or regulations.

!o RETENTTON OF pOCUMENTS:

q{
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A11 Protected Disclosures in writing or documented along with the results
of investigation relating thereto shall be retained uv thi company for'a
minimum period of five years.

!5) COMMUNTCATTON:

A Vigil Mechanism/ whistle Blower policy cannot be effective unless it is
properly communicated to employees. Employees shall be appropriately
informed about the same.

!61CoMPANY'S POWERS

Whilst, the Company has made best efforts to define detailed procedures
for implementation of this policy, there may be occasions *hen certain
matters are not addressed or there may be ambiguity in the procedures.
Such difficulties or ambiguities will be resolved in line with the broad
intent of the policy. The Company may also establish further rules and
procedures, from time to time, to give effect to'the intent of this policy
and further the objective of good corporate governance.

17l AMENDMENTS

This policy may be amended, suspended or rescinded
approval of Board of Directors, from time to time in
statutory enactment or amendment thereto.

JT

RAJIV ARORA
(Chairman Cum Managing Director)
(DIN:00079838)

subject to the
line with any
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